Dear Dr. Smith,

Thank you for agreeing to participate in the American College of Rheumatology (ACR)/ Association of Rheumatology Health Professionals (ARHP) 2010 Annual Scientific Meeting as a featured speaker. We are very excited about this year’s programming and we look forward working with you.

You will be speaking in the study group session entitled <<insert study group session title>> on the topic of “<<insert speaker talk title>>” on <<insert date>> in Atlanta, Georgia. 

This study group session is scheduled to run from <<insert time>> until <<insert time>>. Please be prepared to discuss your topic from <<insert time>> until <<insert time>>.

For your participation as speaker, you are eligible to receive the following:

· Honorarium: $<<insert amount>> (include only if applicable)
· Travel reimbursement: up to $<<insert amount>> (include only if applicable)
· Complimentary registration to the scientific sessions (include only if applicable)
You will need to register online at www.rheumatology.org/annual. You will be provided complimentary registration to the scientific session only, but must pay any additional fees to participate in other sessions.

If you agree to speak in the above referenced event, please sign this letter and return it by <<insert deadline date>> via fax to <<insert fax number>>.

You are welcome to forward any questions regarding your participation to <<insert coordinator name>> at <<insert coordinator e-mail address>>.

Thank you again for agreeing to share your expertise with the national Rheumatology community in the 2010 ACR/ARHP Annual Scientific Meeting. We look forward to seeing you in November.

Best Regards,

 

<<insert Coordinator Name, MD>> 
 
By signing here, you agree to speak in the above referenced Study Group according the terms indicated.
Signature: ________________________________ Date: ________________
